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Peraton IVALUA Supplier Self-Service Guide

How to use this Guide

=  This guide is structured as a “How do |...” specifics task and allows a supplier to go
straight to step-by-step instructions and screen shots by clicking a link or using
Word search or the navigation pane to jump directly to a question heading.

=  Each task includes concise steps and screenshot references.

What this Guide Covers

Supplier Portal log-in

Supplier onboarding, documents, questionnaires, and information changes
NDA and TA review, redlining, approval, and signature

RFx acknowledgement, response preparation, pricing, discussions, and proposal
submission

1.0 Find a Task Quickly

Click the hyper-link oruse Word's search or navigation pane to jump to the question you
need. Each task below appears as its own heading in this guide.

Area Questions in this guide

Get Started How do | access Ivalua for the first time?

How do Ilog in to Ivalua?

How do | accept and acknowledge the Terms of Use?
How do | use the Supplier Portal homepage?

How do | complete required company information?
How do | add contacts?

How do | upload a W-9 or W-8?

How do | add an order address?

How do | add payment information?

How do | answer questionnaires?

How do | submit for activation?

How do | request a company information change?
How do | update banking information after activation?

Supplier Information

How do I find an agreement that needs action?

How do | review and approve an agreement?

How do I redline an agreement and include comments?
How do | sign the final agreement?

How do | find completed agreements?

Agreements

How do | open an RFx invitation?

How do | acknowledge receipt and respond Will Bid or No Bid?
How do | complete proposal information?

How do | answer RFx questionnaires?

How do | enter pricing?

How do | upload a quote or other application documents?

How do | send questions or attachments through Discussions?
How do | validate and submit my proposal?

Sourcing / RFx

Help How do | get help?
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2.0 Get Started

21 How dolaccess Ivalua for the First Time?

Use this task when you receive your initial portal invitation from Peraton.
Open the Ivalua invitation email sent to your supplier contact.

Select the password setup link in the message.

Complete the password creation steps shown in the invitation workflow.
After your password is created, continue to the Ivalua login page.

NS

Email

tammy.ryan@peraton.com

Subject

Access to Peraton's Supplier Portal

Notification body

Dear Tammy Ryan,

You have been granted access to Peraton's Supplier Portal for supplier INSIGHT GLOBAL LLC. with the following user ID: tammy.ryan@peraton.com.

To create your password, please use the following link: Set password
Once your password is set, you may log in to Ivalua using the link below: Login

Regards,
Peraton Procurement

This e-mail has been generated automatically, please do not reply to it.

Figure 1: Supplier Invitation Email

22 HowdolLogin tolvalua?
Use this task any time you need to sign in to the Supplier Portal.

1. Go to the Ivalua login page provided in your invitation or bookmark.
2. Enteryourlogin email address.

3. Enteryour password.

4. Select Login.

Login

Welcome to the Peraton Supplier Portal IDENTIFICATION
Login®
Password*
p Login

S50 Provider ©
Peraton OKTASSO @ ~

Login with SSO

A
* New Supplier? Register Now

Figure 2: Supplier Portal login Page
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23 HowdolAccept and Acknowledge the Terms of Use?

Use this task the first time you sign in, or whenever the portal prompts you to re-
acknowledge the terms.

1. Read the General Terms of Use presented by the portal.
2. Select the acceptance checkbox after you have reviewed the terms.
3. Select Acknowledge to continue into the Supplier portal.

Pe r aton General Info. Sourcing  Agreements

< 9 % General Terms of Use Search

You have to accept the terms and conditions in order to continue.
PERATON PROCUREMENT SYSTEM END USER ACKNOWLEDGEMENT, CONDITIONS OF ACCESS, AND TERMS OF USE

BY CLICKING “ACCEPT” OR BY ACCESSING OR USING PERATON INC'S (“PERATON”) PROCUREMENT SYSTEM (THE
“SYSTEM"), YOU ACKNOWLEDGE THAT YOU HAVE READ, UNDERSTAND, AND AGREE TO BE BOUND BY THESE END
USER ACKNOWLEDGEMENT, CONDITIONS OF ACCESS, AND TERMS OF USE (COLLECTIVELY, THE “TERMS”). IF YOU DO
NOTAGREE, YOU MUST NOT ACCESS OR USE THE SYSTEM.

Governing Law and Severability. These Terms are subject to and shall be interpreted in accordance with the laws of the State of
Delaware, without regard to its conflicts of laws provisions. By using the System, you waive any claims that may arise under the
laws of other states, countries, territories or jurisdictions, and agree that any dispute, legal action or proceeding between you

and Peraton that concerns or relates in any way to your access and use of the System or other material or any information
available via the System shall be brought exclusively in federal or state court, as applicable, in the State of Delaware. Any
proceedings to resolve or litigate any dispute in any forum will be conducted solely on an individual basis. Neither you

nor Peraton will seek to have any dispute heard as a class action or in any other proceeding in which either party acts or proposes

to act in a representative capacity. If any provision of these Terms is held unenforceable, the remaining provisions shall remain in
full force and effect.

« | accept the terms and conditions

Acknowledge Print

Figure 3: Terms of Use page with acceptance checkbox and acknowledge action.

24 How do luse the Supplier Portal Homepage?

Use the homepage to access General Info, Agreements, and Sourcing. The dashboard
also shows onboarding progress, alerts, validations, and a Company Profile shortcut so
you can open your supplier record quickly.

= Use the top navigation bar to move between General Info, Agreements, and
Sourcing.
= Watch the dashboard and alert panels for items that require action.

= Use the homepage as your starting point for onboarding, questionnaires, and
agreement actions.
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|

< D * Supplier Portal

Announcement Onboarding Progress

Preparation
W o rencing

Enroliment Prep
W Caterinfomasin

Review
W feiewintamaiion

Active Supplier
W iccnt Compete

Object

Figure 4: Supplier Portal Homepage

3.0 Manage Supplier Information
31 How do | Complete Required Company Information?

Use this task during onboarding or whenever Peraton asks you to update required
company profile fields.

1. From the homepage, click General Info > Company Profile.

2. Review the required fields highlighted with a red asterisk.

3. Complete the required fields, such as phone number, legal structure, business size,
or other required profile information.

4. Click Save before moving to the next tab.

Peraton General Info. Sourcing  Agreements

< " % Company Info Paige's Pipes (UNITED STATES / Ohio / Cleveland)
| i
22 Company Address
a8 Supplier Name (DBA)* Phone Number* Address Line 1*
- Paige's Pipes 789 Poplar St.
2 Legal Name @* Fax Number Address Line 2
¥
Paige's Pipes
Website Remittance Email ® Address Line 3
Primary NAICS Code Zip Code™ City™
- ISO Certified 44101 Cleveland
Facility Clearance Level” Country*
- CMMI Certified UNITED STATES o -
Business Size * State/Province*
- Ohio o -
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Figure 5: Company profile page used to complete required supplier information

2 How do | add New Contacts?

3.

1. Click General Info > Company Profile > Contacts.
2. Click Create Contact.
3.

Complete the required fields, click Save, click Close, then select the key icon and
Send Message to send the new contact a password setup email.

Peraton General Info.  Sourcing ~ Agreements
<9 % Company Profile <+

Information Requests

Manage Sub-Tiers

Announcement ~ding Progress
Diversity Reports
You have now logged onto our supplicr 1
pertal. This pertal is the one-slop shop Preparation The ollowing items Company
require your attention Profle

for all of your business transactions with Onboard Pending

Enrollment Prep
‘Gather Information

Please nole that in doing business with
s, you agree to abide by the supplier

Peraton

Figure 7: Contacts Tab

Supplier Contact Management

@ Fields marked by an asterisk ™ are mandatory i x
Reminder: Send login invitation to the new contact

Identity l

Title First Name* Last Name*

[1}]
o
X

Login Information

Email® C— Position (& Area Within Company

Phone Photo
Phene @

@ @ Adda picture

Cell Phone

Fax

Aridross

Figure 8: Supplier Contact Edit Form
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Genersiinfe. | Socing  Agrecmants

Contact Logn® Position Comtactstans  Ares Within Compay

Figure 9: Key to create login

[}
1]
X

Invitation to log in

= BN —

Invite a contact

i for supplier Deborah CORP2 with the following user 1D: william smith@fake.com

Figure 10: Contact Login Message

3.3 Howdo lupload a W-9 or W-8?
Use this task when a tax form or other document is required in Documents & Certs.

1. Click the Documents & Certs tab.

2. Scroll down and click Add Other.

3. Choose the document type, upload the file, and enter the begin date using the
submission date unless Peraton instructs otherwise.

4. Click Save.

Peraton Intske  Suppliers  Programs  Sourcing  Agreements  Analytics  Admin

< W 0 Supplier: SUP106882 - Acara Solutions (Enrollment Prep) Search - g B
- [ oo [
- wsurance
=
B Documents & Certs.
o 0Record(s)

Thin
L
_— Quality Certifications
¢ om ===
B o 0Records)

Attach Document Type Document Name Begin Date Expiration Date Owner Document Validity

Figure 11: Prepare to Upload W-9 or W-8
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Edit document : Other

m
o
X

Description Follow up
Document Type* Status* Date Approved
‘ | - | Draft 0 -
Other / Form Wy Validity Notification Date
Other / Other
Other / Supplier Capability Statement Begin Date Date Archived
B .
Owner* Expiration Date Request Date
Debaorah Smith 0- e

Document *
& Click or Drag to add a file 4—

Link to external document

Comments

Figure 12: Upload W-9/W-8
Important

Repeat the same general process to add certificates of insurance, quality certifications,
small business certifications, and approved system letters by using the matching Add
button for each document type.

34 How do | add an Order Address?

Use this task in P2P Information when you need to add the address Peraton should use
for ordering.

1. Click the P2P Information tab.
2. Click +Order Address.
3. Complete the required address fields.
4. Mark the correct address as the default when applicable.
5. Click Save.
< 9 W Company Info Deborah Test Plan (UNITED STATES / Florida / Jacksonville) Search =}
—_— [k '["“ Purchasing Information
T ——

Figure 13: Prepare to Add Order Address
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Peraton

3.5

1.
2.
3.

Order Address

© Fields marked by an asterisk * are mandatory

B x

m

Order Address

Defalll < —

Location Information

Supplier Address Code Status
Deborah Test Plan Drraft
Address

Address Line 1"

Address Line 2

Address Line 3

City*

Figure 14: Order Address Entry Form; ensure to set the address as your default

How do | add Payment Information?

Use this task during onboarding orwhen you need to add a new remittance and banking
record.

Click the P2P Information tab, then click +Add Payment Information.

Complete the remittance address.

Select the payment type and enter bank details such as bank name, account name,
account number, and routing number.

Click Save.

Peraton Sourcing  Agreements

© Fields marked by an asterisk * are mandatory

Purchasing Information

Portal Access

Payment Information

BRI +——

0 Records)

Order Addresses

0 Recordls)

Company Info Deborah Test Plan (UNITED STATES / Florida / Jacksonville)

i

Default  AddressCode ~ Addresslinel  AddressCode  Addressline2  Addressline3  City  State/Provinee  ZpCode  Country  Status

Figure 15: Prepare to Add Payment Information

May
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Banking Information for Deborah Test Plan = 8 X
==

© Ficlds marked by an asterisk * are mandatory x
Remittance Banking Information
Payment Type @ Country* Currency

ACH UNITED STATES o - usD

CHECK Bank Name* BIC/SWIFT

WIRE

Clearance Agency

Default Payment Information?

Address
Address Line 1
Account Information
Address Line 2
Account Information Details
@ Click or Drag to add a file ' Default
Address Line 3

Name on Account* —

City

Account Number * Qmm— Routing Number * mm—

Account Number must have a value Routing Mumber must have a val

Figure 16: Payment Information form for remittance and banking details

3.6 How dol Answer Questionnaires?
Use this task when questionnaire alerts appear on the Supplier Portal homepage.

1. Review the missing questionnaires listed under “The following items require your
attention.” (see Figure 17)

Click the questionnaire link. (see Figure 17)

Click Answer Questionnaire. (see Figure 18)

Click the Access questionnaire button. (see Figure 19)

The Certification tab allows you to answer all of the questions.

The signature tab allows you to answer the final sign-off questions.

Complete all required questions. The tabs show your answered-to-required ratio.
Click Submit when all required responses are complete. (see Figure 20)

NG RWN
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Peraton

General Info

ng  Agreements

Supplier Portal

Announcement

You have now logged onto our supplier
portal. This portal Is the one-stop shop
for all of your business transactions with
us.

v

Please nole that in doing business with
us, you agree to abide by the supplier
code of conduct and policies we uphold

If you encounter any issues, you may
consult this LINK for a fist of our vid
FAQs. You can also reach out to your
Peraten Procurement peint of contact
(Subcontract  Administrator/Buyer) for
assistance

v
v
v

Onboarding Progress

Preparation
Onboard Pending

Enrollment Prep
Gather Information

Review
Review Information

Active Supplier
Onboard Complete

The following items
require your attention:
A Missing Mandatory Document(s)
Ther @ required
docur e uploaded

A Change request in progress

A Missing Required Questionnaire:

Annual Representations and
Certifications

1
Company
Profile

Figure 17: Be aware of outstanding questionnaires via items requiring
attention located on the Supplier Portal homepage dashboard

Answer Questionnaire : Annual Representations and Certifications

Overview

Supplier
Deborah Test Plan

Answered By
Smith William

Revice

Answer Questionnaire

OR

Download in Excel 2007-2010 format (xlsx)
Download in Excel $7-2003 format [xks)

@

Click or Drag to add a file

m
o
X

Figure 19: Prepare to respond to questionnaire overview page from
the overview page.

Company

Supplir Name (DBA)
Deborah Test Pan

Legal Name ©

Website

Primary NAICS Code

Focllty Clearance Level

Business Size

©  Flelds marked by an asterisk  a

Sourcing  Agreements

A Mots that atleast one warming exists on this object. Click here to review .

Phons Number

Fax Number

Remittance Email @

150 Certified

ChaM Cartified

Company Info Deborah Test Plan (UNITED STATES / Florida / Jacksonville)

Address

Adaress Line 1
321 East st

Address Line2
Adoress Line 3

2ip Coce
52208
Country
UNITED STATES
State Province

Florida

o -

°-

_ R ——

Annusl Representations and
Cenifications

Cybersecurity Questionnaire

e Compensation Certfication

Trage Complance

Independent Contractor Questionnsire

city

Jacksanvise

i

Figure 18: Access the questionnaires using the Answer
questionnaire from the Company Information page

Answer Qi

ire : Annual

and Certil

CERTIFICATIONS

Please acknawledge:

Answer®

Acknowieaged

52.203-18 PROMIBITION ON CONTRACTING WITH ENTITIES THAT REQUIRE CERTAIN

INTERNAL CONFIDENTIALITY

OR STATEMENTS.

ION [JAN 2017)

Figure 20: Questionnaire page allows both certifications and
signature questions to be answered
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3.7 How do | Submit for Activation?

Use this task after your company information, documents, addresses, payment
information, and required questionnaires are complete.

1. Confirm all required items are complete and saved.
2. Click the “Submit for Activation” button from the Company Profile page.
3. Wait for Peraton to review and activate the supplier record.

Company Info Paige's Pipes (UNITED STATES / Ohio / Cleveland)

Figure 21: Submit for Activation on the company profile

3.8 How do I Request a Company Information Change?

Use this task after you are fully onboarded (Supplier Active) when a company
information update is needed, such as a name change, business size change, or other
profile correction.

1. From the Supplier Portal homepage, click Company Profile, then click Request
Information Change. (see Figure 22)

Enter the reason for the change request. (see Figure 23)

Update every field that needs to change.

Attach any supporting documentation required for the change.

Click Submit for Approval. (see Figure 23)

Sl el

Company Info Paige's Pipes (UNITED STATES / Ohio / Cleveland) { D 1 Company Change Request Paige's Pipes (UNITED STATES / Ohio / Cleveland)

L T <+ — W T

Figure 22: Request Information Change button
on the company profile esson o charg s L

Figure 23: Company profile change request
form

Important

= Tax ID changes are not handled through a company information change request. If
the tax identifier changes, a new supplier record may be required.
= Only one supplier information change request can be in progress at a time.

3.9 How do |l Update Banking Information After Activation?

Use this task when you need to edit banking information already on file or add a new
bank record after the supplier record is active.

1. Click the P2P Information tab and go to Payment Information. (see Figure 24)
2. To change an existing record, select the pencil icon next to the banking entry you
want to update.

May 2026 11
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Peraton

Click Edit. (see Figure 25)

3.

4. Update the applicable fields, then click Submit for Approval. (see Figure 26)

5. To add a new bank account without replacing the current one, add a new payment
record instead of using a company information change request.

Company Info Deborah Test Plan (UNITED STATES / Florida / Jacksonville)

= .

Figure 24: Payment information list with edit option
for an existing record

Banking Information for Deborah Test Plan EEES

B e

cccccc

U ——

Mo o Acsent

Figure 25: Banking information edit

button

Banking Information for Deborah Test Plan

EIEE KRN «—

© Ficlds marked by an asterisk * are mandatory

Remittance

Payment Type

® ACH
CHECK
WIRE

Address

Address Line 1
925 Easl 1st Street

Address Line 2

Address Line 3

City
Muncie

« Default Payment Information?

Banking Information

Country

UNITED STATES o -

Bank Name

Bank of America

Clearance Agency

Account Information

Account Information Details

@ & Click or Drag to add a file
Name on Account*

Deborah Test Plan

o
]
x

Curreney
usD

BIC/SWIFT

v Default

Figure 26: Banking Edit Form

Common Watchouts for Supplier Information

= Save yourwork on each page before navigating away.
= Watch for alerts and blocking messages on the homepage and on the right-side

panel.

= Missing documents or incomplete required fields can stop onboarding or change
requests from moving forward.
=  Keep documents current before they expire.

4.0 Review, Redline, and Sign Agreements

41 How do | Find an Agreement that Needs Action?
Use this task when Peraton issues a new NDA or TA or returns an agreement for review

or signature.

May 2026
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1. Log into Ivalua to access the Supplier Portal homepage.
2. Review the Validations list for agreement actions that need attention.
3

. Selectthe blue agreement link associated with the agreement that needs review or
signature to open the record.

Peraton  Gewswn S Agwens

L S S S

Vaidations

Figure 27: Validations showing an agreement that needs supplier action

42 How do | Review and Approve an Agreement?
Use this task when the agreement terms are acceptable without redlines.

Open the agreement from the Validations list.

The agreement page opens, with the document displayed in the center panel.
Click the Word or PDF icon if you need an offline copy for review.

Select Approve to return the agreement to Peraton for signature processing.

i

uuuuuuuuu

CIET CIEE—

~ Document information Other Associated Documents  Agreement Data

Figure 28: Agreement review page with Approve button

4.3 How do | Redline an Agreement?
Use this task when the agreement needs revisions before you can approve it.

1. Open the agreement from the Validations list on the Supplier Portal homepage.

2. Click Editto enable redlining. (see Figure 29)

3. Revise the agreement text as needed. Your edits will be highlighted in the
document. (see Figure 30)

May 2026 13
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4. To add a comment, highlightthe redlined text, click the commenticon in the edit bar,
enter your comment, and click the green check mark. (see Figure 31)

5. Click Save. The Send for Peraton Review button will appear. (see Figure 32)

6. Click Send for Peraton Review to return the redlined agreement to Peraton. (see
Figure 32)

Peraton General Info.  Sourcing  Agreements. A A e Rachell.  ~ ®
< D hws Document Search e [©)]
=l e a
v Document Information Other Agreement Data @
. Associated
Document Name Version  Document Status Documents Code Agreement Type
2HB NDA-02 Brinkley n Pending Supplier ADO4479 Non-Disclosure
N Agreement
il 0
~ Document Details Record(s) Initial Term Start Date Award / Effective Final POP End Date ®
Summary 5/1/2026
Initial Term End Date Updated POP End Date Signature Date
5/2/2028

Contractual Point Of Contact
View More Agreement Details e
Brinkley Mary

004479 - 2HB NDA-02 Brinkley - 2HB Software Design Inc

Figure 29: Use Edit button to redline

Peraton GeneralInfo.  Sourting  Agreements A ﬂ e DeeS5. v @

Document

m Send or Peraton Review A

&

«
v Export ¢ fality snd Non-Disclosure. Exczpt to the extent permitted by any intellzctual property license provision in any contract between the
Parties to which this Agreement i an attachment, each Party ges that PROPRIETARY INFORMATION disclosed or made avallable to it by

the other pursuant to this Agresment shall be handled as follows.
# Click or Drag to add a file

§ 8 —

e Receiving {4130 §2a0 65 daimuutaf o ) el o Sgeiient Party sball nse the Disclosing Party’s PROPRIETARY
INFORMATION ol in connaction with the Purpose of this Asreetment and for mo ofher purpose:

£ the Di

s PROPRIETARY

Figure 30: Agreement Redline

Peraton GeneralInfo. ~ Sourcing  Agreements

¢ D 1 Document Search s 0O
m ‘Send for Peraton Review A
| @ oo
o
&« - Styles - | Font Sz -BI VX A-BD- !
v Export = QMmME s s sE =/ =| 5 « I, | Woowee o] ety license provision in any contract between the
FORMATION disclosed or made available o it by
Qty

# Click or Drag to add a file
e Reseiving This i 2 fst fo demonstrae how fo redline an agreement. Party sl use the Disclosing Pary’s PROPRIETARY
o g DNFORMAATION el in commetion with the Puglce o this Agreement aad for no other pupose

the Receivine Party shall not, without prior Writtn uhorization of the Disclosing Party, disclose the disclosing Party's PROPRIETARY
DNFORMATION to any third party, exespt as contemplted inthis Aereement

Summary

Figure 31: Highlighted redline preparing to enter a comment
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Peraton  Gewminto. Sowdng  Agreements

< D 1 Document

m Send for Peraton Review | Sl A
I! Document

[13]

and Non-Disclosure. Except tothe extent permitted by any intellectual property license
novfe ROPRIETARY INFORMATIOY

. Party shall use the Disclosing Party’s PROPRIETARY

is 2 test to demonstrate how sreemant,
tion with the Purpose of' nt and for no othar purposs;

the Receiving This

& & INFORMATION only in comnas the Purposs of this Ag
closing Party, discloss the disclosing Party’s PROPRIETARY
Summary

OPRIETARY INFORMATION to the Receiving Party’s employees
OPRIETARY INFORMATION for the Purpose of the

s on disclosura and use set forth herein in order for the
i s o erganization shall inchuds the employses of

NON-DISCLOSURE AGREEMENT

Purpose. The purpose of this

Figure 32: Agreement after supplier edits and comments are made ready to send for Peraton
review

44 How dolSign the Final Agreement?
Use this task when the agreement is returned to you for final signature. (see Figure 33)

1.

2.
3

4.5

Monitor the Validations list for the agreement to return with the supplier signature
step.

Click the agreement link in the Validations list.

If the agreement is still not acceptable, click the Reject button so the review cycle
can continue.

If the agreement is acceptable, click the Sign button.

Document
B e
~ Document Information Other Associated Documents Agreement Data

~  Document Details
Summan

> Document Comparison
View More Agreement Details
227 - NDA- TEST

v Export
&
3 c NON-DISCLOSURE AGREEMENT
Number: (ID]

@ &

This Non-Disclosure Asreement (*Agresment”) is entered inuo with effect as of #1038 (“Effective Date”) by and berveen {REQINFO_Le

bsness 2t UNDEFINEDUNDEFINEDU] 2 et or ot ch ey also be " stk
Summary

Saciitae sm prorect the exchanss of
e relted to the (REQINFO_Progs

rion isclosed Bersunder shall be considersd PROPRIETARY INFORMATION and
. e form, such infe hall

Figure 33: Final agreement action to Sign or Reject

How do | Find Completed Agreements?

Use this task when you need to confirm status or download a copy of a completed NDA
or TA. (see Figure 34, 35, and 36)

1.
2.

> w

Click Agreements > Manage Agreements on the Supplier Portal homepage.
Review Workflow Status to confirm whether the agreement is in draft, in signature,
or signed. To view only completed agreements, filter Workflow Status to Signed and
click Search.

To open an agreement, click the edit pencil next to the record.

Click the Documents tab, then click Word or PDF to download a copy.
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Peraton  Gewsii  Soucig  Agesments

usp
uso
usb
uso Siged

usp Sigrned

Peraton General Info.  Sourcing  Agreements

Agreement : Training Preparation

© Fields marked by an asterisk " are mandatory

General Information Validity
Code POPStartDate  Signature Date
2001277 4/7/2026 4/7/2026
Agreement Name Workflow Status POP End Date
“Training Preparation Signed 5/1/2026
Agreement Type Validity Status
Non-Disclosure Agreement Active

Contractual Peint Of Contact
Smith Deborah

Business Size:
Large
Negotiated Terms

Currency
USD United States dolla

Figure 35: Agreement details display after clicking edit pencil

DocumentVersion  Last Modified Date ¢ Document Type & Status & Download

Figure 36: Documents tab allows download of agreements

Agreement watchouts

= Check the homepage validations and notifications regularly so agreement actions
do not sit unanswered.

=  When you redline, make comments specific enough that Peraton can evaluate the
requested revision quickly.

5.0 Respond to Sourcing and RFx Events
51 How do | open an RFx Invitation?

Use this task when you receive a sourcing invitation from Ivalua. (see Figure 37, 38,
and 39)
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1. Open the RFx invitation email sent from Ivalua.

2. Click “Click here” in the email to go directly to the RFx. If prompted, log in first. After
login, the RFx page will display.

3. If you are already logged in, click Sourcing > Manage Proposals to locate the RFx.

Corcrs Wl Sonrcng agrecnerts

DEMO Traliing (X000530) - Lot : 1 / Round : 1

o

Figure 37: Peraton RFx Invitation Email Figure“38; RFx “;‘)z;ge that displays after

completing the login triggered from the RFx
invitation email

Peraton General Info. Agreements A Q e Dees. - ®
< D 7 Manage P, 'Menses Propassls — - ®
Show public request for proposals
Manage early Contract Decument
Keywords Proposal  _

~  Open for Bidding On Hold Q- m Reset

Filters RFx Status: Open for Bidding On Hold

Proposal Progress Soureing Project Lot # Round # RFx Name RFx Status Remaining Time Begin (UTC-4) End (UTC4) MyBid My Rank Best Bid Forum
—tl & @ Avaiting Acknowledgment X000530 1 1 DEMOTraining  Open forBidding  7d 03h 41min 295 4/8/2026 100658 PM  4/17/2026120000AM  0.00 USD na na ¢

# (@0 InProgress X000435 1 1 Demeo-1 ‘Open for Bidding ~ 15d 03h 41min 285 3/17/2026 1:14:07 PM 4/25/2026 12.00:00AM  0.00 USD na. na. 3

2 Recordis) b

Figure 39: Manage Proposal page which displays the supplier list of proposals

5.2 How do | Acknowledge Receipt and Will Bid or No Bid?

Use this task as soon as you open the event so Peraton knows whether you intend to
participate. (see Figure 40, 41, 42, and 43)

1. If accessing the RFx from the “Manage Proposal” page (Figure 40), click the edit
pencil next to the proposal.

2. Click the Acknowledge receipt button located on the RFx “Overview” page.

3. Before making the decision to bid or no bid, review the event name, lot, round, begin
date, and end date.

4. Review the RFx documents and early contract documents attached to the event.
Note: Clicking the “Download all contents of this RFx” button downloads all RFx
documentation into a zip file for review.

5. After reviewing the RFx and associated documents, scroll up the RFx Overview
page and check the will bid or no bid box. Note: If you select no bid, Ivalua will
prompt you to provide a reason prior to submitting your response.

6. Click the “Submit” button.
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General Info. ~ Sourcing  Agreements.

Peraton

DEMO-Training (X000530) - Lot: 1/ Round : 1

m & Download all contents of this RFx

© & Expected date format: M/d/yyyy
Remaining time: 7d 03h 30min 505~ 4, No proposal has been submitted

Acknowledgement

To answer to this RFx, please acknowledge receipt

Iacknowledge receipt of this RFx

RFx General Information

Code
X000530

RFx Namme
DEMO-Training

4/8/2026 10:06:58 PM (UTC-4)
End
4/17/2026 12:00:00 AM (UTC-4)

RFx Documents
0 Record(s)
Early Contract Documents

0 Records)

RFx Links

receipt of the RFx

Coneniinfo.  Sourcing  Agreemonts

Peraton

B T ——

[+ o
& o
O hem
Subrit
e
s RFx General Information RFx Documents <
-
00530 o 0 seectes
RExName
OEMOTaining
. e Type A Contset LustModifcation UTC-4) 3 | Creston Date(UTCA) | Valldity End Date
: e Approved) @ @ SMTH Deborsh ar9/2006 8562390
Round 8
N nt(rpproved) B SMITH Deboran 41912026 85730 PM

Begn
41872026 10.06:58 PM (UTE-A)

2 Recordls)

na
471712026 120000 A (UTC.¢)
Early Contract Documents < mmmmm—n

Acknowledgement
41712026 9:16:36 PM(UTEH)

RFXNAICS Code 0 Records)

RFx Links

Figure 41: RFx Overview page contains access to RFx documents and early contract documents

General Info.  Sourcing  Agreements.

DEMO-Training (X000530) - Lot: 1/ Round : 1

Remaining time: 7d 02h 43min 125 - & No proposal has been submitted

Receipt acknowledged on 4/9/2026 9:16:16 PM (UTC-4)

To answer to this RFx, please confirm that you intend to bid.*
WILL BID: our intent is to respond to this RFx. <

NO BID: we will not be able to respond to this RFx, <—"

My Team

Submit  —

Figure 42: Will bid or No Bid
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Test - Best - 03.09 (NO00367) - Lot = 1 / Round : 1 )

| o [ oot )| A i el I

RFx General Information RFx Documents

L]

=

8 ke ot
-

a

L]

»*

Earty Contract Documents

P A Gt

RFx Links

Figure 43: After will bid decision supplier can prepare proposal response

5.3 How do | Complete Proposal Information?

Use this task when the eventrequires baseline proposal information before you answer
questionnaires or pricing. (see Figure 44)

Click the Info tab.

Enter a name for the proposal in the “Label” field.

Complete all required baseline details (noted with red asterisks) shown on the page.
Click save before moving on to the next RFx tab.

Bwn =

=

Acknowledgement Supplier Documents.

Submission acknowledged on 3/9/2026 at 11:29 AM

‘General Information

Proposal Information RFx NAICs Confirmation

bt Confrm Busiss_ Busines Sz ———

sal 1 Size

Validity End

Dascription

Figure 44: Proposal information page

54 How do | Answer RFx Questionnaires?
Use this task when the eventincludes questionnaire responses as part of the proposal.
(see Figure 45)

1. Click the Questionnaires tab.
2. Answer every required question before moving on.
Note: Each questionnaire provides a ratio of questions answered vs what’s required.

May 2026 19



Peraton

Ivalua Supplier User Reference Guide

3. Save your responses if the page offers a save action.

Test - Best - 03.09 (X000369) - Lot: 1/ Round : 1 =3

i
L]
RTIFICATION REGARDIN INTRACTY F INI THI
s e — CERTIFICATION REGARDING CONTRACTOR CODE OF BUSINESS ETHICS
REG/ AND CONDUCT
[ 'CONTRACTOR CODE
‘OF BUSINESS ETHICS
AND CONDUCT
]
52.203-13) CERTIFICATION REGARDING CONTRACTOR CODE OF BUSINESS ETHICS AND
L CONDUCT (NOV 2021)
>

[52.203-13.2] DOES / DOES NOT have a written code of business ethics and conduct as.
required by FAR 52.203-13(b).

Answer
DOES

DOES NOT

[52.203-13.6] DOES / DOES NOT have a business ethics awareness and compliance program
and internal control system as required by FAR 52.203-(c)

Answer
DOES

DOES NOT

Figure 45: RFx questionnaire page

5.5 How do | Enter Pricing?

Use this task when the event requires online pricing entry or a quotation form update.
(see Figure 46,47, and 48)

1. Click the ltems tab.

2. Enterthe required values, such as delivery, list price, unit price, or other requested
line-item details, directly in the grid, or click the edit pencil nextto a line item and
enter pricing in the line-item entry form.

Note: When multiple line items need to be priced, suppliers can use the export feature
to download the pricing sheet to Excel and provide proposed pricing offline. When
complete, use the click or drag-and-drop upload option to return the proposed pricing
file.

O Bewe - @ RFx Item
et 369)- Lot 1 ound: 1 s e e
-  Matei coomn - Taoaze [ r—
[ T T ]
. p— Prapasal for tem 11000001 - TNZ0028
» Main Information Advanced Item Infarmation
. e swil
= - re o [=
- Lot

............

Figure 46: Items or quotation form list

Figure 47: Supplier line-item pricing
entry
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Generaiinfo.  Sourcing  Agreements

DEMO-Training (X000530) - Lot : 1/ Round : 1

[ osme ] 8 Download sllcontents of this RFx | Valldate & Submit Propassl | Cancel Proposal

Drop here your quatation form [in Excel format)

Figure 48: Price sheet export option
5.6 How dolupload a quote to provide pricing or other applicable
documentation?
Use this task when you need to attach quotes for pricing and/or other applicable RFx
documents.(see Figure 49)
1. Click the “Info” tab.

2. Under Supplier Documents, drag to add files or click to upload any applicable
documents for the request.

Peraton

Test - Best - 03.09 (X00036%) - Lot: 1/ Round : 1

i

Acknowledgement Supplier Documents

Submission acknowledged on 3/9/2026 at 11:29 AM

General Information T

Proposal Information RFx NAICs Confirmation

Label® Confirm Business  Business Size Socio-economic Status
posal # 1 Size

Validity End

The North Industry C s)

Description

v SBASE dard (Employees] SBA
Industry Classification MM}
System [NAICS)code

for this acquisition is

Figure 49: Sourcing Info tab allows supplier to upload applicable documents

5.7 How do | Send Questions or Attachments through Discussions?

Use this task when you need to communicate with the Peraton point of contact during
the RFx. (see Figure 50)

Click the Discussions tab.

Click the Compose button.

Select the message type to indicate the purpose of the message.
Enter a subject line and choose the recipient from the dropdown.
Enter your message and attach a file if needed.

Click the “Send” button.

oakwnN =~
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General Info. ~ Sourcing ~ Agreements

Supplier Test Rev.1 (X000466) - Lot : 1 / Round : 1

Vet &St Prpos = e Acons -

Info
© Fields marked by an asterisk * are mandatory

Questionnaire & Expected date format: M/d/yyyy

d  Items
Remaining time: 28d 03h 41min 05s - A Current proposal has not been submitted
Discussions

History

e Keywords Message Type"
= ly leam
y lea Reset Advanced Search Clarification o -
From
Quick Quincy
Compose < D Message History
Subject* <m—
0 Record(s)

SendTo @

@ @ Click or Drag to add files

— EEN K==

Figure 50: Discussions page for RFx communications

5.8 How do | Validate and Submit my Proposal?

Use this task after questionnaires, pricing, documents, and discussion items are
complete. (see Figure 51 and 52)

1. Review the full RFx response for completeness (i.e., items priced, all questionnaires
answered where required, documents attached (if any)).

2. Click Validate and Submit Proposal. If you click Cancel Proposal instead, Ivalua
returns you to the RFx page so you can acknowledge No Bid and provide a reason.

3. Ivalua will prompt you to validate your submission (see Figure 51). Resolve any
blocking messages or missing required fields reported by the portal.

4. Click Submit the proposal. Proposals must be submitted before the event end date
and time. If you click Reject instead, Ivalua lets you make updates and then restart
Validate and Submit Proposal.

Feraton General Info.  Sourcing  Agreements

DEMO-Training (X000530) - Lot: 1 / Round : 1

m & Download all eontents of this RFx ‘Validste & Submit Proposal Cancel Proposal

Remalning time: &d 16h 27min 30s - & Mo proposal has been submitted

Figure 51: Trigger validation and submission of proposal
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Do you really want to submit your proposal?

Once an offer is submitted, it cannot be modified. You will only be able to create a new one.

« 3/ 3items have been filled.
» 3/ 3 questions have been filled.
« Total number of attached documents: 0

=1 s

Figure 52: Validate before submitting proposal

RFx Watchouts

Watch the end date and time closely.
Complete all required questionnaire responses before you submit.

If the event uses line-item pricing, check all relevant tabs or sections of the
quotation form.

= Resolve validation messages before the RFx closes.
6.0 Get Help
6.1 How do | get Help?

= Forlvalua access problems, call Peraton IT helpdesk — 1.833.944.2449. Our Ivalua
administration team will follow up with you to resolve the problem.

= For supplierinformation and onboarding questions, contact Sonja Chandler using
the Ivalua chat feature.

=  Foragreement or RFx questions, contact your Buyer/SCA using Ivalua chat feature.
Before you Ask for Help

= Note the exact task you were trying to complete.
Capture the page where the issue occurred.
= Record any blocking message or validation text shown by the portal.
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Appendix A. Quick Reference Glossary

Portal label What it means for the supplier
General Info Module used for company profile, documents, P2P information,
questionnaires, and supplier record changes.
Agreements Module used for NDA and TA review, redlining, approval, signature, and
repository access.
Sourcing Module used to manage proposals.
Validations List located on the supplier portal homepage that require supplier action.

The list can include agreements that need to be reviewed, redlined, or
signed, or qualifications that need to be verified.

Company Profile

Ivalua tab that houses the supplier profile information such as
organization details and required fields.

Documents & Certs

Area where required documents and certifications are uploaded and
maintained.

P2P Information

Area fororder addresses, remittance details, and banking information are
added/maintained.

Questionnaire

Portal form that must be completed when required for onboarding or an
RFx.

Request Information Change

Action used to request changes to supplier company profile information
after activation.
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A.1 General Info Terms and Buttons
Terms and actions commonly used in this module of the supplier experience.

Type Label / button Meaning for the supplier

Term Supplier Portal homepage |Main landing page for supplier activity. It provides module
navigation, alerts, validations, and access to the supplier
record.

Term General Info Module used for company profile information, documents,
P2P information, questionnaires, and supplier record
updates.

Term Validations Dashboard list of items that require supplier action, such as
questionnaires, agreements, or signature steps.

Term Company Profile Tab that stores supplier identifiers, administrative details, and
other required profile fields.

Term Documents & Certs Tab used to upload and maintain W-9 or W-8 forms,
insurance, certifications, and other required documents.

Term Contacts Tab used to maintain supplier users and other contacts
associated with the supplier record.

Term P2P Information Tab used to maintain order addresses, remittance details,
and banking information.

Term Qualifications Area used for questionnaires, eligibility-related responses,
and other qualification data.

Term Onboarding Process used to complete required supplier data,
documents, questionnaires, and banking details before
activation.

Term Request Information Post-activation action used to request changes to supplier

Change company profile information.

Term Order Address Address Peraton should use for ordering activity.

Term Questionnaire Required form that must be completed for onboarding,
compliance, or program-specific purposes.

Button Save Stores your entries on the current page. Use it before moving
to another tab or action.

Button +Create Contact Opens a new supplier contact record.

Button Send Message Sends the selected contact a portal message, such as a
password setup or access-related message.

Button Add Other Adds a document in Documents & Certs when no more
specific add button applies.

Button +Order Address Creates a new order address record.

Button +Add Payment Information | Creates a new remittance and banking record.

Button Answer Questionnaire Opens the questionnaire so the supplier can complete
required responses.

Button Submit for Activation Sends the completed supplier record to Peraton for final
review and activation.

Button Submit for Approval Routes a change, such as a company update or banking

update, for review and approval.
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A.2 Agreements
Terms and actions commonly used in this area of the supplier experience.

Type Label / button Meaning for the supplier

Term Agreements Module used to review, redline, approve, sign, and download
NDAs and TAs.

Term Validations Homepage list showing agreements that are ready for
supplier review, approval, or signature.

Term Agreement Details Agreement page that displays general information,
negotiated terms, dates, and other agreement data.

Term Hierarchy View that shows the main agreement and any related
amendments or sub-agreements.

Term Documents Tab used to view the agreement and download a Word or
PDF copy.

Term Workflow Status Status indicator showing where the agreement is in the
process, such as draft review, supplier signature, or signed.

Button Approve Accepts the current agreement draft and returns it to Peraton
for the next signature step.

Button Edit Enables redlining so the supplier can revise the agreement
and add comments.

Button Comment icon Adds an explanatory comment to highlighted redlined text.

Button Save Stores redlines and comments before the agreement is
returned to Peraton.

Button Send for Peraton Review |Returns the redlined agreement to Peraton for review and
response.

Button Reject Declines the current agreement version so the review cycle
can continue.

Button Sign Provides the supplier's final agreement sign-off when the
document returns for signature.

Button Manage Agreements Opens the repository of agreements available to the supplier.

Button Word / PDF Downloads a copy of the agreement for offline review or

retention.
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A.3 Sourcing / RFx
Terms and actions commonly used in this area of the supplier experience.

Type Label / button Meaning for the supplier

Term Sourcing Module used to manage RFx invitations, proposal responses,
discussions, and submission status.

Term RFx Request sent to the supplier forinformation, pricing, documents,
certifications, or a formal proposal response.

Term Sourcing Event Overall event record that contains the RFx overview,
documents, questionnaires, items, and discussions.

Term Proposal Progress Status of the supplier response, such as Awaiting
Acknowledgement, In Progress, or Submitted.

Term Lot Subsection of a sourcing event.

Term Round Distinct phase of the RFx event.

Term RFx Status Current stage of the RFx, such as Open or Closed.

Term RFx Documents Documents attached to the RFx by Peraton for supplier review.

Term Early Contract Terms, clauses, or contract-related documents attached to the

Documents RFx.

Term Info Proposal information page used to name the proposal and
complete baseline event details.

Term Questionnaires Page used to complete required RFx forms and questions.

Term ltems Pricing grid or quotation form used to enter line-item pricing and
related details.

Term Discussions Chat or message area used to communicate with the Peraton
point of contact during the RFx.

Term History Audit trail showing prior actions taken on the proposal.

Term My Team Area used to identify supplier contacts who should participate in
the RFx response.

Button Acknowledge Receipt |Confirms that you received the RFx and are ready to respond.

Button Will Bid / No Bid Indicates whether you intend to participate in the RFx.

Button Submit Saves the bid or no-bid response, or submits another step when
shown on the page.

Icon Edit pencil Opens a proposal or line item so you can update the response.

Button Export Downloads the pricing sheet when offline completion is allowed.

Button Compose Starts a new discussion message in the Discussions area.

Button Validate and Submit Runs checks on the proposal and starts the submission

Proposal process.
Button Submit the proposal Final submission action after validation issues are resolved.
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