
Peraton Ivalua Supplier Quick Start Guide

Use this quick guide to 

complete your initial Ivalua 

setup:

1. Register through the email link from 

your Buyer or SCA

2. Log in to Ivalua and accept the terms of 

use

3. Complete company information, 

contacts, documents, order/payment 

information, and questionnaires

4. Wait to be prompted for onboarding

5. Use the Supplier Reference Guide link 

on the homepage when you need help



1. Register from the email link

Complete the new 

supplier registration:

• Open the registration email 

from Peraton and click the 

link.

• On the Supplier Portal page, 

click “New Supplier? Register 

Now.”

• Enter all required fields 

marked with a red asterisk.

• Click Register.



2. Confirm registration and sign in

Use your new 

account to access 

Ivalua:

After registering, the 

confirmation page will 

display.

• Click “Go back to login 

page”

• Enter your email 

address and 

password, then click 

Login.

• When prompted, enter 

the access code sent 

by Ivalua email.

An access code page will 

appear, enter the code from the 

Ivalua email to continue.



3. Accept the terms of use 

Your first login 

includes a quick 

review of the portal:

• Review the General 

Terms of Use.

• Check “I accept the 

terms and conditions.”

• Click the Acknowledge 

button.



3. Review the Supplier Portal homepage

Global Search

My settings & log out

Return to Homepage

Company Information

Manage Proposals

Browse NDAs/TAs

Access company info

Previous page

List of validates that 
need to be  actioned

List of agreements to be 
reviewed/signed

Navigation History

Favorites

Notification Bell

Warning Alert



4. Complete company information

Complete as much 

of your profile as 

possible:

• From the homepage, 

Click the Company 

Profile button.

• Review all required 

fields marked with a 

red asterisk.

• Complete the required 

company information 

and save your 

updates.



5. Edit existing contact information

Update existing 

contact details when 

needed:

• Click the Contacts tab.

• Click the edit pencil for the 

contact.

• Update the fields as 

needed.

• Click Save & Close.



6. Add new contacts

Invite other 

supplier users to 

register:

• Click Create Contact.

• Complete the required 

fields and click Save 

& Close.

• Select the key icon 

and click Send 

Message.

• The new contact will 

receive an invitation to 

register.



7. Upload your W-9 or W-8

Use Documents & 

Certs to add tax 

forms:

• Open Company Profile 

and click the Documents 

& Certs tab.

• Scroll down and click Add 

Other.

• Choose W-9 or W-8, 

upload the file, and enter 

the begin date.

• Click Save.



8. Add order address information

Use P2P Information 

to add the address 

Peraton should use 

for ordering:

• Click the P2P Information 

tab.

• Click +Order Address 

button.

• Complete the required 

address fields.

• Check the Default box to 

set the correct address as 

the default when 

applicable.

• Click Save.



9. Add payment information

Add remittance and 

bank details in P2P 

Information:

• Click +Add Payment 

Information.

• Select the payment type 

and enter required 

banking details.

• Check “Default Payment 

Information?” if what’s 

entered is the default.

• Click the save button.



10. Answer questionnaires

Complete all required 

questionnaire 

responses:

• Review the missing 

questionnaires listed under 

“The following items require 

your attention.”

• Click the required 

questionnaire link.

• Click the + Answer 

Questionnaire button.

• Click the Access 

questionnaire button to 

answer all questions.

• Click the Submit button when 

all required responses are 

complete.



11. Finish up and how to get help

After you complete 

your profile:

• Finish company information, 

contacts, documents, 

order/payment information, 

and questionnaires.

• Then wait for your Buyer or 

SCA to prompt onboarding 

and/or initiate NDA/TA 

reviews/sign offs or 

sourcing/RFx.

• If you need help, click the 

Supplier Reference Guide link 

in the Announcements section 

on the homepage.
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